YTBEPXJIEHO

Ilpukazom nupekrtopa

MAY «Hcakiunckuit MLIK»
Ne 0111 0129.12.2017r

Huctpykuus
10 pabote ¢ oTkazamu B Oubmnorekax MAY «Ucaknuackuit MLK»

Hacrosmass mHCTpyKkIMs pa3paboTaHa ¢ LENbIO perjiaMeHTanud paboTel ¢
oTkazamMu B Oubmmorekax MAY «Mcaxmmuckuii MIIK» u 18 copelicTBus
MIOJIHOMY YZOBJIETBOPEHHIO HH(GOPMAIIHOHHBIX 3alIPOCOB II0JIE30BaTENIEH.

1. O0mue moJIoKeHH S

1.1. OTKassl ABIAIOTCS OJHAM U3 MOKa3aTeslel, XapaKTepU3yIOIUX KaueCTBO
KOMIUJICKTOBAHUS, OPraHU3alli¥, COXPaHHOCTH ¥ WCIIOJIB30BaHUsA (POHJIOB,
TIOJIHOTY YZOBJIETBOPEHHS HH()OPMAIIMOHHEIX 3allPOCOB IOJIb30BaTENIEH.

1.2. Orkazamu CUMTAIOTCS HEyNOBIETBOPEHHBIE, MPABHIILHO O(OPMIIEHHEIE
3aIIPOCHI NI0JIb30BaTeNe Ha (aKTHUECKH M3AaHHbIe MPO(IILHEIE s OUOIHOTEKH
U3JIaHMSL.

1.3. Orka3 Ha U3laHHWe JaeTcs MOJIb30BATENO TOJIBKO IIOCIIE TOr0, KaK OBLIH
IPHHATEI BCE HEOOXOAMMBIE MEpHI IO PO3BICKY 3aTpeOOBAaHHOTO MaTepHala.

1.4. OTka3el HE3aBUCUMO OT IPUYHHEI GUKCHPYIOTCS B KAXKIOM CTPYKTYPHOM
noApa3AeIeHu OUOINOTEKH, 00CITYKHBAIOIIIEM ITOJIL30BATEIEH.

1.5. Bce OubGnmoreku paifoHa COCTaBISIOT CBOJ OTKA30B II0 NPHYMHAM
OTKa30B B COOTBETCTBHUM C TpeOOBaHMAMHU K WX ydery. Ilo uToram rona
QHAIM3HUPYIOT COOpaHHBle OTKa3bl. |IpHHMMAIOT MepBsl IO HX JIMKBHIAALUH H
IIpe Ay IPEXICHHULO.

2. Buabl oTKa30B

2.1. B 3aBHCHMOCTH OT NPHYUH OTKA3bl MOJPA3JEINSIOTCS Ha CIEAYIOLUe
BUJIBL:

- «3aHATO» - U3JAaHUE HA MOMEHT CIIPOCca 3aHATO APYTUM UHTATEEM;

- «HeT B (hoHJIe OUOIMOTEKMY;

- H3JITaHHE COOTBETCTBYET Npoduiro 6ubInoTeKH, HO He OBLIO TPHOOPETEHO;

- HET Ha MECTe» - U3JlaHue He HaliieHo B (GoHE;

- «pedexTHO» - W3gaHWe JOePEeKTHO W He MOXKET OBITh HCIIONb30BAHO
MIOJIE30BaTEIIEM.

2.2. OTKa3aMy He CYHMTAIOTCS 3alpOCHI IOJIb30BATEIEH, HEYIOBIETBOPEHHEIE
0 CJIEeIYIOIIUM MPHYHHAM:

- 3alpOChl Ha W3JaHMs, KOTOpPhle HE W3IAaBaJMCh HIIM €Ie HE BBIIUIA U3
MeYvaTy;

- 3aIIpOCHI Ha U3JJaHUs, HE COOTBETCTBYIOIINE MPOGHIII0 GHOIHOTEKY;

- 3ampoChl Ha U3JaHWs, HE IMOJUIeXkalllie BhIJaye COTJIACHO ITpaBHJIaM
MOJIB30BaHUS OUOJIMOTEKOM;



- 3amlpoCbl Ha H3JaHUsA C HCETOYHBIMH 6I/I6J'II/I01"pa(1)I/I‘IeCKI/IMI/I JaHHBIMH,
BO3BPAalICHHBIC YUTATCIISIM U aOOHEHTaM Ha YTOYHECHHE,
- 3aIIpOChbI a6OHeHTOB, IIOCTAaBJIEHHBIC HA OUE€PC/b.

3. Pabora ¢ 3anpocamMu yuTarteJiei

3.1. 3ampocel monp3oBaTeNiell  Ha  JOKyMEHTBI B OuOimoTekax
MYHULIUINIATBHOTO paiioHa MOTYT IOCTYIATh KaK Ha TpeOOBAaTENbHBIX JIUCTKAX, TAK
U B YCTHOM opMe.

3.2. Hannume n3nanuii B OMOIHOTEKE IPOBEPSAETCS YUTATEIIEM 110 KaTaJlOTaM.

3.3. IlpuHuMas 3ampoc OT MOJb30BATENs, COTPYAHUK OMOIMOTEKH 00s3aH
NPOBEPUTH MPABUIBHOCTH 3allOJHEHUs TpeOOBaHUM, HalWuue Wudpa, yTOYHUTH
Bce HeoOXxoauMble bubanorpaduyueckue faHHble (aBTOP, 3arjaBue, roJl U3aHus).

3.4. B cioyuyae oTcyTcTBUS B (OHJE 3ampalluBacMoOro H3JaHUs COTPYIHUK
OMOIMOTEKH AOMOIHUTENIHHO MPOBepsIeT TpeOOBaHUE MO CIETYIOIIM O3ULUIM:

- B Karajorax, o0Opaimasi ocoboe BHMMaHHME Ha MNpPaBUIBHOCTH IIEpEeHOCA
mmdpa, 0COOEHHOCTH OMUCAHUS U HAIMYUE CIIYKEOHBIX OTMETOK Ha KapTOUKE;

- Ha TIoJIKe B QOHJE KHUT Ha BO3MOXKHYIO HEMPaBUIIBHOCTh PACCTaHOBKH;

- B KHHUTax, MOATOTOBIEHHBIX K PACCTaHOBKE;

- HUCIOJIb30BaHHME W3JlaHUs Ha TEeMaTHYeCKHMX BBICTABKaX HJIM BBICTaBKaXx
HOBBIX MTOCTYIUICHHI;

3.5. Ilocne mpoBepku TpeOOBAHUS UMTATENIO BBIJAETCS COOTBETCTBYIOLIHMA
OTBET.

4. Pabora ¢ oTka3amMHu
4.1. Otka3sl Ha w3gaHus ¢ukcupyorcss B «TeTpagu ydera OTKa3oB
HOJIb30BaTeNIIM» B OubOIMoTEeKax Mo cienyromeil popme:

Ne | ABro |3armaBu | Ortpacn | [ar | Komy Ilpuuun | [Ipumedann
Ne |p = b a OTKa3aHOo a oTKasza |e
3HAHUSA (Ne YUT.
dbopmysipa
5 YUT.
rpynmna)

4.2. Ananu3 u nepenava (exxekBapTajbHas) CBEAEHUN MO OTKa3aM B OTHEIN
KOMILJIEKTOBaHUS 1 00paboTKHU TUTEpaTyphbl.

4.3. B rpade «mprunHa 0TKa3a» YKa3bIBACTCS OAMH U3 BUIOB OTKa30B (I1.2).

4.4. B rpade «IIpumeuanus» (QUKCHUPYIOTCS Mephl MPUHATHIE MO KaXKOMY
OTKa3y:

- YyuTaTelb IIOCTABIIEH Ha O4Yepelb;

- 33JI0JDKHUK TpeAynpex/ieH 1o Teae@oHy (IMCbMEHHO);

- 3aKa3aHO B eAMHOM (OH]IE;

- OTMETKH O Iepefjadye KapTO4deK C OTKa3aMH B OTIEJl KOMIUIEKTOBaHHUS Ha
JIOKOMILIEKTOBAaHHE;



- OTMETKH O BBIIIOJIHEHHH 3aKa30B 110 JJOKOMILJIEKTOBAHHUIO U T.I.

4.5. JIuxkBumanusi OTKa30B MIPOU3BOAUTCS B 3aBUCUMOCTH OT IIPUYMH OTKA30B.

Pabora ¢ 0TKa3oM «3aHATOY:

- €CIIM 3alpallliBaeMoe€ H3JaHH€ BBIJAHO JAPYroMy MOJIB30BaTENIO,
II0JIE30BaTeNIb CTABUTCS Ha OdYepelb W HW3BelIaeTcs 1o TeledoHy O BpeMeHU
MOJTyHYeHHUsT U3JaHUs;

- TOJIb30BaTelb, y KOTOPOr0 HaXOAMWTCS 3ampalirBaeMasl JUTepaTypa, MOKET
OBITH M3BEIICH 110 TeJIeOHY O TOM, YTO Ha JaHHOE HU3AaHHUE UMEETCS 3alpoC U ero
HEOOXOJIMMO BEPHYTH B OMOJIMOTEKY He MMO3/IHEE YKa3aHHOTO CPOKa BO3BpAaTa.

Pabora ¢ oTka3oM «HeT B OHOJIHOTEKEY:

- ecnu TpeOyeMoro m3JaHus HeT B (POHIE CTPYKTYPHOIO IOJApa3leleHus,
IpOBepsIeTCsl ero Hau4ue B equHoM (onze. B ciiyuae HeoOXoauMOCTH U3/IaHUE
BBIZIAETCS IO BHYTPUCUCTEMHOMY KHUTOOOMEHY.

Pabota ¢ 0TKa30M «HET Ha MECTEY:

- TIpH OTCYTCTBHMU H3JaHUS HA MecTe OHONHMOTeKaph IOJDKEH MPOBEPUTH
ocoOble CiIy)XeOHBble OTMETKH B KaTajore O HaJHYWM KHUTH B OHOJIMOTEKe,
IIPOCMOTPETH JINTEPATYPY, NOATOTOBIEHHYIO K pacCCTAaHOBKE, Cade B IEPEIUIET U
CIIMCaHUE;

- 17151 paboThI C OTKa3aMH 110 IPUUKUHE «HET Ha MECTe» Ha3HAuyaeTCs OMbITHBIN
OTBETCTBEHHBIA COTPYAHUK;

- OTKa3bl MO NMPUYHUHE «HET Ha MECTe» IMPOBEPSIOTCS €XKEMECSYHO C LEIBIO
PO3BICKA TUTEPATYPHI.

ITocne MHOTOKpaTHOU TMPOBEPKH yTEPSIHHBIX H3JAaHUW IO MCTEYEHHH rona
pelaeTcss BOIpoc 00 WX HMCKIIIOUYEeHUH W3 (OHIA H, B cllydae HEOOXOOUMOCTH, -
JIOKOMILJIEKTOBAHHUH.

5. PabGora ¢ «KapToTekoii JOKOMIIEKTOBAHHS (POHIA».

5.1. Ecnu w3maHue, B KOTOPOM HYXKJAeTcs TOJb30BaTellb, OTCYTCTBYET B
¢doHIe OMOIHOTEKH I MMEETCS B HEJIOCTATOYHOM KOJHYECTBE SK3EMIUIIPOB, Ha
Hero opopMIISeTCs KapTOdKa B 2-X SK3eMIUIIpax:

[Mudp Ne punuana

ABTOD, 3arjiaBHe, BBIXOIHbBIE
IIAHHEBIE

(MecTo u3JaHUSA, Ha3BaHHE
U3/1aTelIbCTBA, TOJT H3IaHHUS )

Koa-Bo 3Kk3. B lata mnepemadu
0-Kxe 3aKasa

Kon-Bo B OTJEN
OTKa30B KOMILIEKTOBaHHUS
Kom-Bo

3aKa30B




Onun 5K3eMIUIIp KapTOYKHU MocTynaeT B «KapToTeKy JOKOMIUIEKTOBAHHS. . .»
CTPYKTYPHOI'O NOJpasfelieHus, a JApyras OTKIaAbIBaeTcs Uil mepenadd( pas B
KBapTall) 3asBKM B OT/Jel KOMIUIGKTOBaHUs M 00paGoTku jmurepatypsl MIIPB
uM.N.I".3uHenko.

5.2. Ilo KaxmoMy OTKa3y NpPHHHMAeTCs DEIIEHHE O IEeNeco00pasHOCTH
npuoOpeTeHMsl U3JaHUs, Iocie 4Yero B «KaproTeky JIOKOMILIEKTOBAHHS...»
BKJIIOYAeTCsl KapTO4Ka Ha HeOOXOAMMOEe M3[JaHHWE U NPUHUMAIOTCS MEPHI K €ro
IpHOOPETEHHIO.

5.3. «KapToTeka HOKOMILIEKTOBAHHMS...» CHCTEMATH3MPOBaHA IO TabIHIAM
BBK. BHyTpu xaxnmoro pasjena KapTOYKH PacCTaBISIIOTCS B IOpsfKe andaBHTa
aBTOPOB U 3arjIaBHii WM yIOOHOM Ul OUOIHOTEKH MMOPSIIKE.

Ceezenns o pab6ore ¢ «KapToTekoil JOKOMIUIEKTOBAHHS...» OTPAXKAIOTCS B
rOJIOBOM OT4eTe paboThl OMbIHOTEKH B pasaene «KoMIuiekToBaHue.

6. PaboTa OUOIHOTEKH 110 MPEAYIPEXAEHAIO OTKA30B.

6.1. B 1emax INpemymnpexIEHUS OTKA30B B KAXKIOM CTPYKTypPHOM
nonxpasjiejieHdd  OMOJMOTEKM  HEOOXOAUMO  CTporo  cobGmofaTh  Bech
TEXHOJIOTHYECKUH TIPOILIECC.

6.2. Ilpu o6ciy>XxuBaHUM YUTATENEH HEOOXOAUMO 06ECIIeUUT:

- CHCTEMaTHYEeCKUK KOHTPOJIb 33 CPOKaMH IIOJIB30BaHUS JINTEPATYPOI;

- paboTy ¢ 3aJI0JDKHUKAMH;

- OTpaHUYEHHE BhIJAYH 9aCTO COPAIINBAEMO JIUTEPATyYpPhl B QOHIE;

- CUCTEMaTHYECKYIO IIPOBEPKY NPaBUILHOCTH PACCTAHOBKH (OH/IA;

- BEJICHHE KapTOTEKH, BBIABJICHHBIX B IIpOLlECCE CBEPKU (OHIA C KATaJIOroM,
TI0 OTKa3aM «HET B OMOJIHOTEKe», «HET Ha MECTe», II0 HEBBLIIIOIHEHHBIM 3aKa3aM
10 KAPTOTEKAM TEKYIIEro KOMILUIEKTOBAHHL;

- BOCCTaHOBJIEHME JEe(QEKTHBIX M3JaHHH IyTeM KCEPOKOIHPOBAHHS
HEOCTAIOIINX CTPaHHUIL U TaOJIHII;

- nepefady B OTZENbl KOMIUIEKTOBAaHUS M JOKOMILIEKTOBaHHMS 3asBOK Ha
NPHOOpETEHNe YacTO CHPAIIMBAEMBIX, HO OTCYTCTBYIOIMX M3/IaHMH B (OHIE
OMOIMOTEKH, a TaKKe YTPaYEeHHBIX U 1e(DEKTHBIX.

6.4. IIpu pabote c kaTajoraMu HEOOXOIUMO:

- PETYJISIPHO BJIMBATh KapTOYKH IIOCTYIMBIIEH JTUTEPATYPHI B KATAJIOTH;

- CBOCBPEMEHHO H3bIMAaTh KapTOYKM M3 BCEX KaTaJlOTOB HAa CIIHCAHHYIO

JIUTEpaTypy.



