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HNuctpykius
o pabore ¢ oTkazamu B 6udmmorexkax MAY «Mcakmuackuit MLIK»

Hacrosimiass mHCTpyKIus: pa3paboTaHa ¢ IEIbI0 periaMeHTalid paboThl C
orkazamMu B OubOimmorekax MAY «Mcakmuuckuii MIIK» u ang comelicTBHSA
IIOJIHOMY yJIOBJIETBOPEHHUIO HH(GOPMAIIMOHHBIX 3aIPOCOB MOJIH30BATENEH.

1. O6mue noJsoxKeHUs

1.1. OTka3bl SBISIIOTCSI OJJHUM U3 TMOKa3aTeiel, XxapaKTepHU3yIoluX KaueCcTBO
KOMIUIEKTOBaHHUS, OpraHW3allid, COXPAaHHOCTH U HWCIIOJIb30BaHUS (OHMIOB,
HIOJTHOTY yAOBIETBOPEHUs HH(GOPMAITHOHHBIX 3alIPOCOB ITOJIH30BaTEEH.

1.2. Otka3zaMu CUMTAlOTCS HEYIOBIETBOPEHHBIC, MPABUIBLHO O(OPMIICHHbBIE
3aIpocChl MOJIb30BaTeel Ha haKTHYeCKH H3daHHbIe TPOMIIIbHBIC 71T OUOINOTEKH
U3JIaHUSs.

1.3. Otka3 Ha U3AaHUEe AaeTcs MOJIB30BATENO0 TOJBKO IOCIIE TOr0, KaK OBLIN
IPUHSTHI BCe HEOOXOUMBIE MEPHI TI0 PO3BICKY 3aTpeOOBaHHOTO MaTepuaa.

1.4. Otka3bl HE3aBUCHMO OT IPUIHHBI GUKCUPYIOTCS B KaXKIOM CTPYKTYPHOM
nozipasiejieHuu 6ubmuoTeku, 00CIy>KUBAOIIEM MTOJIE30BaTENCH.

1.5. Bce Oubnmoreku paiioHa COCTAaBIISIFOT CBOJA OTKAa30B IO MpUYHMHAM
OTKa30B B COOTBETCTBUM C TpeOoBaHusMH K ux ydery. Ilo wurtoram rona
aHAJIM3UPYIOT COOpaHHbIE OTKa3bl. [IpHMHMMAIOT Mepbl MO WX JHMKBUIAIMM HU
peypexIeHHUIO. '

2. Buanl oTKa30B

2.1. B 3aBHCHMOCTH OT MpPHYMH OTKAa3bl IOMPA3CNSIFOTCS Ha CIEAYIOIHe
BH/JIBL:

- «3aHATOY - H3JaHKe Ha MOMEHT CIIpoca 3aHATO JPYT'HM YHTATElEM;

- «HeT B (hoHIe ONOINOTEKNY;

- U3[JaHKe COOTBETCTBYET NMPO(UIIO OMOIHMOTEKH, HO HE OBLIIO IPUOOPETEHO;

- «HEeT Ha MecTey - u3JjaHKe He HaiieHo B QoH/e;

- «naedexTHO» - H3maHHEe JedeKTHO W HE MOXET OBITh HCIIOJIB30BaHO
II0JIB30BaTEIEM.

2.2. OTKa3aMu He CUHMTAIOTCS 3alpoChl MOJIb30BaTeNell, Hey IOBIETBOPEHHBIE
0 CJIeIYIOIIUM IPUIHHAM:

- 3alpoChl Ha HM3HaHHUSA, KOTOpPhle HE H3JABAIUCh WJIM €Ille He BBIIUIA U3
[I€YaTH;

- 3aIIpOCHI Ha U3JIaHUs, HE COOTBETCTBYIOMNE MPOGUIIO OUOIUOTEKH;

- 3ampochl Ha HW3JaHWsA, He IOJJICXKAIde BBIaue COTJIACHO IIpaBHJIaM
II0JIB30BaHUs OMOJIMOTEKOIL;



- 3ampoChl Ha H3JaHUS C HETOYHBIMH OubOIuorpaduyuecKuMH JaHHBIMA,
BO3BpAaLICHHbIC YUTATENIM U a0OHEHTaM Ha yTOYHEHHE;
- 3apOChl aDOHEHTOB, IOCTaBJICHHBIE HA OYEPEb.

3. Pa6ora ¢ 3anpocamMu yMTaresei

3.1. 3ampocel moib3oBaTeNeld Ha  JOKYMEHTBI B  OMOIHOTEKax
MYHHIHAITATHHOTO palfoHa MOTYT IMOCTYIaTh Kak Ha TpeOOBaTEIbHBIX JINCTKAX, TaK
U B YCTHO dopme.

3.2. Hanuuune u3naHuii B OMOIHOTEKE MPOBEPSIETCS YATATENIEM 110 KaTaJloraM.

3.3. IlpuHKMas 3ampoc OT IOJIb30BaTeNs, COTPYJHUK OuOnIHoTexku 00s3aH
IIPOBEPUTH MPABHJIBHOCTH 3allOJHEHHs TpeOOBaHWM, HamW4yue HHdpa, YTOYHUTH
BCe He0OXOAMMEbIe OGubIHOrpaduIecKre JaHHbIe (aBTOP, 3arjiaBye, roJ] U3/1aHus).

3.4. B ciyyae oTcyTcTBUS B (hOHZAE 3ampaliiBaeMOro W3JaHUs COTPYIHHUK
OMOJIMOTEKH JIOMOTHUTENIHHO IIpoBepseT TpeOOBaHKE MO CIEAYIOIIUM IIO3ULIUAM:

- B Karajorax, oOpamias ocoboe BHHMaHHE Ha MPAaBUIBHOCTH IEpeHOCA
mr¢pa, 0COOEHHOCTH ONUCAHUS U HAJIMYUE CIIyKEOHBIX OTMETOK Ha KapTOUKe;

- Ha NoJIKe B (JOHJE KHHUT Ha BO3MOXXHYIO HEIIPaBUILHOCTE PACCTAHOBKH,

- B KHUTaX, MOJTOTOBIEHHBIX K paCCTAaHOBKE;

- HCIIOJIb30BaHWE H3JaHUs Ha TEMaTHYECKUX BBICTABKax WM BBICTaBKax
HOBBIX [TOCTYIIJICHHH;

3.5. Ilocne mpoBepkw TpeOOBaHMS UYUTATENIO BBIAAECTCS COOTBETCTBYIOLIHHI
OTBET.

4. Pabora ¢ oTkazamu
4.1. Otka3pl Ha wu3gaHus QukcupyroTcss B «Terpamu ydyera OTKa3OB
0JIb30BaTENIIM» B OHOJIMOTEKax IO Ciedylomiei popme: .
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4.2. AHamu3 U mepenava (eXKeKBapTalbHas) CBEJEHUHM IO OTKa3aM B OTZEI
KOMIUTIEKTOBAHHUS 1 00pabOTKM TUTEpaTypHl.

4.3. B rpade «puurHa 0TKa3a» yKa3bIBaeTCs OJWH U3 BUJIOB OTKA30B (I1.2).

4.4. B rpade «lIpumeuanus» (UKCHUPYIOTCS MEPHI IIPUHATHIE IO KaXXKIOMY
OTKa3y:

- YUTaTeIh IIOCTABIICH Ha O4Yepe]lb;

- 33JI0JDKHHK MPeIyTIPeXXaeH 1Mo TesieoHy (MHUChMEHHO);

- 3aKa3aHO B eMHOM (OH/IE;

- OTMETKH O Tepeladye KapTouyeK C OTKa3aMH B OTJeNl KOMIUIEKTOBAHHSA Ha
JTOKOMIUIEKTOBAHHE;



- OTMETKH O BBIIIOJIHEHUH 3aKa30B O JOKOMILJIEKTOBAHHUIO U T.JI.

4.5. JIukBuanus 0TKa30B MPOU3BOIUTCS B 3aBUCHUMOCTH OT IIPUYUH OTKA30B.

Pabora ¢ 0TKa30M «3aHITO»:

- eCIM 3amlpaliuBacMoe U3JaHHe BbAAHO JApPYIOMY II0JIE30BAaTeElNIo,
I0JIB30BaTeNlb CTABUTCS Ha OYepeab W HM3BelaeTcsl Mo TeledoHy O BpEMEHHU
TIOJTyYCHHUS H3TaHUS;

- IIOJIb30BaTellb, Y KOTOPOTO HAXOAUTCS 3alpalluBaeMas JIUTepaTypa, MOXET
OBITH U3BEIIEH M0 TeJedOHY O TOM, YTO Ha JaHHOE U3/IJaHuE UMEETCs 3aIllpoC U €ro
He00XO0IMMO BEPHYTH B OMOJIIMOTEKY He MO3/IHee YKa3aHHOI0 CPOKa BO3BpaTa.

Pabora ¢ oTKa3oM «HET B OHOJIHOTEKEY:

- eciad TpeOyeMoro m3gaHusi HeT B (DOHIE CTPYKTYpPHOTO IMOIpa3ielIeHHs,
NpOBepsieTCS ero HaJuuue B equHoM ¢oHJe. B ciiydae HE0OXOOMMOCTH HM3JaHHE
BBIIAETCS 110 BHYTPUCUCTEMHOMY KHUTOOOMEHY.

PaboTa ¢ 0TKa30M «HET Ha MECTEN:

- IpH OTCYTCTBHH H3JaHUs Ha MecTe OHONMOTEeKaphb JOJDKEH INPOBEPUTH
oco0ble CiIy)keOHBIE OTMETKM B Karajore O HaJWYMM KHUTM B OHOIHMOTEKe,
IIPOCMOTPETH JIUTEPATYPY, MOATOTOBIEHHYIO K pacCTaHOBKE, CAaye B IIEPEILIET U
CIIMCaHHE;

- JuIst pabOTHI C OTKa3aMH 110 PHYUHE «HET Ha MECTE» HA3HAYAECTCs ONBITHBIN
OTBETCTBEHHBIH COTPYIHUK;

- OTKa3bl 10 MPUYHMHE «HET Ha MECTe» IPOBEPSIOTCA €XEMECAYHO C IENBIO
pO3BICKa JIUTEPATYPHI.

ITocite MHOTOKpAaTHON MPOBEPKU YTEPSHHBIX W3J@HUN 110 MCTEYEHHH roja
pelIaeTcsi BOIPOC 00 WX HCKIIOYeHWH W3 (QOHIA U, B Cllydae HEOOXOIAMMOCTH, -
JIOKOMITJIEKTOBaHHH.

5. Pa6ora ¢ «KaproTekoii AokoMIJIEKTOBaHHS (poyaa».

5.1. Ecim u3gaHme, B KOTOPOM HYXXJAeTcs MOJIB30BAaTellb, OTCYTCTBYET B
¢doHIe OHOTHOTEKH WM UMeeTCs B HEJOCTATOYHOM KOJIMYECTBE IK3EMIUIIPOB, Ha
Hero oopMIIsieTcsl KapTodyka B 2-X IK3eMIUIsIpax:
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OnuH 5K3eMILISp KapTOYKU MocTynaeT B «KapToTeKy JOKOMILIEKTOBAHUS. . .»
CTPYKTYpHOI'O IOApa3JelieHns, a Apyras OTKIajbIBaeTcs Uil nepenadu( pas B
KBApTal) 3asABKH B OT/AEJ KOMIUIEKTOBaHUS M 00paborku nureparypel MIIPb
M. N.I".3uHeHKo.

5.2. Tlo xaxaoMy OTKa3y IpPUHHMAeTcs pelleHHe O ILeIeco00pasHOCTH
nprHoOpeTeHuss u3daHus, mnocie 4ero B «KapToTeky MOKOMILIEKTOBAaHHS...»
BKJIIOYAETCS KapTodkKa Ha HeoOXOJuMOe H3JlaHWe M NPUHUMAIOTCA MEpHI K €ro
IPUOOPETEHHUIO.

5.3. «KapToTeKka IOKOMIUIEKTOBAHHUS...» CHCTEMaTH3UpOBaHa IO TabiuIiaMm
BBK. BHyTpH KaXXmoro pasjeiia KapTOYKHd PacCTaBISAIOTCSA B MOpsjke andaBuTa
aBTOPOB M 3arJIaBHid WK y10OHOM I OMOIMOTEKH ITOPALKE.

Ceenenus 0 pabore ¢ «KapToTekoil HOKOMIUIEKTOBAHHS...» OTPAXKAIOTCSA B
roZI0BOM OoT4eTe paboThl OMbIuoTeKH B paszeie «KoMieKkroBanuey.

6. Pabota 6uOIHOTEKH O NpEeIyIpPEeXACHUIO OTKA30B.

6.1. B 1emax mpenynpexIeHHs OTKa30B B KaXIOM CIPYKTYPHOM
nojpasjieiecHil  OHOJMOTEKH  HEOOXOAMMO  CTpPOro  coOmIoJath  BECh
TEXHOJIOTHYECKUH MpoIiecc.

6.2. IIpu o6CITy>)KUBaHUK YUTATENE HEOOXOIUMO OOECIIEUHTH:

- CHCTEMAaTHYEeCKHI KOHTPOJIb 32 CPOKaMU MOJIb30BaHMs TUTEPATYPOiA;

- paboTy C 3aI0JDKHUKAMU;

- OrpaHUY€eHHe BBIIa4Yy YacTo CIpaIIBaeMOi JTUTepaTypsl B QOHIE;

- CHCTEMATHYECKYIO IIPOBEPKY MPaBHIBHOCTH PAcCTaHOBKH (DOH/a;

- BeJIeHHe KapTOTEKH, BBIABJIEHHBIX B Ipoliecce CBEpKU (OHIA C KaTajIorom,
II0 OTKa3aM «HET B OMOIHMOTEKe», HET Ha MECTe», II0 HEBBIIOJIHEHHBIM 3aKa3aM
10 KapTOTeKaM TEKYIIero KOMIIEKTOBaHMS; '

- BoccTaHOBIIeHHE JeheKTHBIX U3JaHUNH IyTeM KCEpOKOIHMPOBAHMS
HEJIOCTAIOMINX CTPAHMI] U TaOJIHIL;

- mepefadyy B OTJENB KOMIUIEKTOBaHHMS M JOKOMILIEKTOBAaHMs 3afBOK Ha
NpHOOpeTeHre YacTo CIPAIIMBAEMBIX, HO OTCYTCTBYIOIIMX H3JaHMA B (oHE
OUOIMOTEKH, a TAKXKE YTPAYCHHBIX U IE(PEKTHBIX.

6.4. Ilpu pabote ¢ KarajoraMu HeOOXOUMO:

- PEryJIIpHO BJIMBATh KAPTOYKH NOCTYIMBLICH IUTEPATYPhl B KATAJIOTH;

- CBOEBpPEMEHHO H3BIMaTh KapTOYKUM M3 BCEX KAaTaJlorOB Ha CIHCAHHYIO

JUTEpaTypy.



